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1. In your Zoom se�ngs turn on both Closed Cap�oning and Enable live transcrip�on service

2. Once both of these are enabled you will see the Live Transcript Op�on on the bo�om of your Zoom mee�ng.  You can turn it on and off from here during the
mee�ng by clicking “Enable Auto-Transcrip�on”  and then “Disable Auto-Transcrip�on.” 

3. You can choose how big or small the transcrip�on is by going in Accessibility (click on Green Shield with checkmark in upper le� while in mee�ng.  Then click on
the se�ng wheel.  Choose Accessibility from the le� side bar.  Cap�on size is at the very top.
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-Chris Casey


